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POLI CE SERGEANT

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS:

This is supervisory or specialized field and office police work
i nvolving supervision of subordinates, communications system
operation and routine to conplex clerical work.

An enployee of this class is responsible for assigning
subordi nates to post, operating office comruni cati on equi pnent,
keepi ng records of equi pment and supplies and perform ng other
duties of an experienced and supervisory police officer.

Supervision is exercised over a group of subordinates through
i nspections and the assignnent of duty in accordance wth
general instructions received from officers of higher rank.
Enpl oyees of this class work nore or |ess independently while
perform ng regular or routine duties but may receive specific
instructions on new assignnments. Work is reviewed by oral and
written reports to superior officers and by their inspection and
observati on. Enpl oyees of this class usually work on a shift and
exerci se supervision over subordinate enployees on the sane
shift.

EXAMPLES OF WORK:

(Note: Any one position of this class nmay not include all duties
listed nor do listed exanples include all duties which may be
found in positions of this class.)

Assi gns subordi nate officers to posts and inspects them before
they go on duty for conpliance with departnental regul ations;

Transmts orders to police officers in person or by neans of the
station comruni cati on system

Checks police officers in the performance of their duties and
of fers assi stance, makes suggestions, or gives instructions for
better performance of their work;

Reports any breach of duty or inefficiency to his superior;

Keeps posted on condition of departnental equi prent and supplies
and makes reports on these itens as required;

Makes arrest reports and handles office details of arrests;
Supervises the primary investigation of major traffic accidents

and viol ati ons;

M 02-28-77



PSGT Page
2 of 2

Performs any of the duties of police officer as needed;

Performs rel ated work as required.

REQUI RED KNOW EDGES, SKILLS AND ABI LI Tl ES:

Good know edge of nodern approved principles and practices of
pol i ce work;

Good know edge of | aws and ordi nances governi ng police work;

Consi der abl e know edge of the geography of the city;

Good judgenent and observation;

Skill and sound discretion in the use of firearns;
Ability to plan, direct and supervise the work of others;

Ability and willingness to take and give instructions and to
keep infornmed on new devel opnents in police work;

Ability and willingness to get along with other enpl oyees and to
deal courteously but firmy with the public;

Ability to operate the communi cati on system and to prepare and
mai ntain a system of conplex records and reports as required;

Ability to get information over the telephone from excited
persons;

Ability to drive an autonobile.

QUALI FI CATI ON REQUI REMENTS:

Must be a regul ar and pernmanent enpl oyee in good standing in the
class of Police Oficer First Cl ass;

Must successfully pass a nmedical examnation assuring good
heal th and i ndicating, in the opinion of the Board, the physical
ability to perform the required work of this class before
appoi ntnment fromthe enpl oynment I|ist;

Must successfully pass a Civil Service exam nation testing
aptitude for beginning work in the class.
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